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Payroll:   Jury Duty Pay Certification 
 
 
I, ______________________________, certify that I served on Jury duty on 
_____________________(dates) at ______________________________(Courthouse Name) in 
_______________________________(City/Town Name and State).    I received a check(s) for 
the amount of $__________________ which is attached to this form.  A summons from the 
court is also attached. 
 
 
Employee’s Signature     _________________________________ 
 
 
Supervisor’s Signature    _________________________________ 
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